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Before and After School Club
OFSTED registration number: 2725250
Registration Form 2026-2027
	Name of Organisation:
	Woodlands Extra


	Address:
	Barnfields Primary School
Lansdowne Way
Wildwood
Stafford 
ST17 4RD

	Telephone Number:
	07843051033 or (01785) 337327



	Child’s Start Date:
	



	Child’s First Name:

	

	Child’s Surname:

	

	Child’s Date of Birth:
	


	Gender:
	

	Year Group:
	

	First Spoken Language:

	

	Ethnicity:
	

	Religion:
	

	Second Child’s Name:
	

	Second Child’s Surname:
	

	Second Child’s Gender:
	

	Second Child’s Date of Birth:
	

	Second Child’s Year Group:
	

	Ethnicity:
	

	Religion:
	

	Third Child’s Name:
	

	Third Child’s Surname:
	

	Third Child’s Gender:
	

	Third Child’s Date of Birth:
	

	Third Child’s Year Group:
	

	Ethnicity:
	

	Religion:
	

	
	

	First Parents’ First Name:
 (Person with parental responsibility/bill payer)
	

	First Parents’ Surname:
	


	Relationship to Child:
	

	Address and Post Code:
	




	Home Tel. Number:

	

	Mobile Number:

	

	Place of Work and Number:

	

	Email address:

	

	Second Parents’ First Name:
(Does this person have parental responsibility/bill payer YES/NO ?)
	

	Second Parents’ Surname: 
	


	Relationship to Child:
	

	Address and Post Code:
	




	Home Tel. Number:

	

	Mobile Number:

	

	Place of Work and Number:

	

	Email address:

	





	Alternative Emergency Contact Details

	Name:


	Telephone Number:


	Address:


	Relationship to child: 




	Details of the Doctor

	Name of Doctor:


	Telephone Number:


	Address:




	About your child

	Please detail any additional/special needs your child has. (Please provide full details)

	


	Please detail any allergies/dietary requirements or any other medical needs.
(If yes, please consult a member of staff as a care plan may be required)

	




	Please provide a password to be used at the time of collection and to access invoices
(Please note that your child will not be released if the password is not provided)

	



	CONSENT TO TREATMENT

	Due to regulations regarding health and safety, we require parents’ permission in an emergency situation to consent to the treatment of their child by persons in the medical profession. e.g. if the need arises for us to take your child to the hospital or to the doctors in your absence.

	I give permission for Woodlands Extra to have consent to treatment in an emergency for my child (please insert child’s name): _________________________________________
Signed:	Date:

Print Name:
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Before and After School Club
	Times
	WEX

	
07:40-08:40
	
£5.70

	
After school -16:15
	
£5.70

	
After school -17:15
	
£9.90

	
After school – 18:00
	
£12.00



Holiday Club (school age only 5+)
	Times
	WEX

	
08:00-17:30
	
£30.20

	
Half-day (4 hours to be taken before or after 13:00)

	
£15.60



All Bookings
	Late collection before 18:00
(Late collections more than 15 minutes after their booked session.)
	£5.70 per 15 minutes

	Late collection after 18:00
(Late collections after 6 pm will be charged 15 minutes or part thereof. If parents are late (after 6:00 pm) in collecting their children regularly, we may look to withdraw their child’s/children’s place)
	£15.00 per 15 minutes

	Late invoice payment per day
	£5.00


*No discount is offered for siblings*
	Payment due dates.


	All invoices will be emailed to parents and carers at least seven days before they are due. Payments must be made by the 1st of each month for the upcoming month. If the 1st falls on a bank holiday or weekend, payments will be due on the next working day. Payments can be made online via bank transfer, Tax-Free Childcare, Childcare Student Grant, or vouchers.   Any invoice not paid on time will incur a £5.00 late fee per day until the invoice is fully settled.



	Notice period required.
	One month.



	Charges due to absence, holidays and all other school closure periods.
	If a child is ill, then no refund will be issued for sessions not attended.
If a child is absent during term time due to a family holiday, providing one month’s notice is given, no charge will be made for sessions during this period. Inset days are not chargeable.
For all other school closures, where advance notice of a closure has been given to the school, e.g. strike days, you will not be charged for any sessions you had booked that day; however, when it is not possible for notice to be given, e.g. on snow days, charges will still be applied.



	General Consent Form

	I provide consent to:
	Yes
	No

	For my child/children to have face paint applied during activities at club.
	
	

	For my child/children to take part in activities which promote the understanding of some religious and cultural festivals.
	
	

	For my child/children to watch PG rated films at club.  
	
	

	For my child/children to be involved in the tasting of different foods. NB: We always check food allergies, so please note down any that your child/children might have.
	
	

	For my child/children to be part of spontaneous local outings during club time.
	
	

	For my child/children to have sun cream applied by a member of staff, if they are unable to do this themselves.
	
	



	PARENT/CARER AGREEMENT

	
I agree that the information I have given in this pack is correct and up to date. I agree to notify Woodlands Extra of any changes to this information.
I, the parent/carer, agree to the terms and conditions set out in this pack and agree to provide the required notice periods of any changes I wish to make to my provision. I also agree to share any information with the setting that is relevant to the care of my child.

Signed:                                                                                            Date:


Print Name:



	SETTING AGREEMENT

	
We agree to the terms and conditions set out in this pack and agree to provide reasonable notice periods of any changes/price increases we may need to make in the future. We agree to share any information relevant to the care of the child and to comply with all the requirements of our registration.

Signed:                                                                                               Date:
(On behalf of Woodlands Extra)

Print Name: 



ACCEPTABLE USE AGREEMENT FOR PUPILS AND PARENTS
As part of your child’s learning and the development of computing skills, Woodlands Extra provides supervised access to the Internet. We believe that the use of the World Wide Web and email is worthwhile and is an essential skill for children as they grow up in the modern world. Please would you read the attached 'Using the Internet and Email Safely’ document, and sign and return the consent form so that your child may use the Internet in the setting.  Please discuss these rules with your child, although some of them will not apply to the younger children.
Although there may be concerns about pupils having access to undesirable materials, we are taking positive steps to deal with this risk in the setting. The school operates an internet filtering system that restricts access to inappropriate materials. This may not be the case at home, and we provide references to information on safe Internet access through our school website.  Please see www.barnfieldsprimaryschool.co.uk, where you will find this information under ‘Pupil Zone’ and ‘E-Safety’. 
Whilst every endeavour is made to ensure that suitable restrictions are placed on the ability of children to access inappropriate materials, Woodlands Extra/Barnfields Primary School cannot be held responsible for the nature or content of materials accessed through the Internet. Woodlands Extra/Barnfields Primary School will not be liable for any damages arising from your child’s use of the Internet facilities. 
*** Woodlands Extra adopts all of Barnfields Primary Schools ICT and online policies ***
Using the Internet and E-mail Safely
Acceptable use agreement for pupils
Pupils are expected to:
· Only use ICT on the school premises for studying purposes.  
· Use the class or school e-mail address when sending or receiving emails.
· Only open email attachments from people known to them or people who the teachers have approved.
· Make sure ICT communication with other pupils and adults is polite and responsible.
· Be responsible for their behavior while using ICT.
· Inform their class teacher of anything they see online which makes them feel uncomfortable. 
· Understand that their use of ICT can be checked and that parents/carers will be contacted if a member of school staff is concerned about a pupil’s e-safety.  
· Be careful when using computer equipment and treat it with respect. 
· Abide by the rules regarding bringing personal devices into school. 
· Seek the advice of a teacher before downloading material. 
· Understand that schools may check my computer files and will monitor my internet use.
· Understand that if I break these rules deliberately, I could be stopped from using the internet or computers for my own and others' safety.

 Pupils will not:
· Try to bypass the internet settings and filtering system.  
· Share passwords. 
· Delete or open other people’s files and documents. 
· Use other people’s accounts. 
· Send any content which is unpleasant. If something like this is found, such as inappropriate images or the use of offensive language, pupils will report it to their teacher.
· Share details of their name, phone number or address. 
· Meet someone they have contacted online, unless it is part of a school project and/or a responsible adult is present.
· Upload images, sound, video or text content that could upset pupils, staff and others. 
· Try to install software onto the school network. 

Parents will: 
· Support and uphold the school’s rules regarding the use of school ICT systems.
· Act in accordance with the school’s policy when using the internet in relation to the school, its employees and pupils. 
· Support and uphold the rules regarding use of social media, by posting appropriately about the school.  If I have an issue that needs dealing with, come into school and discuss this with the appropriate person.

PLEASE COMPLETE, SIGN AND RETURN THIS PAGE TO THE ADMIN AND FINANCE MANAGER

Consent Form for Pupils & Parents
	Woodlands Extra
Acceptable Use Agreement
Responsible E-mail and Internet Use

	Pupil: 

	Class: 


	Pupil’s Agreement 
I have read and understand the school ‘Using the Internet and E-mail Safely’ document. I will use the computer system and the internet in a responsible way and obey these rules at all times. I understand that the internet is monitored by the school, and breaking these rules may result in access being denied. 


	Pupil: 
	Signature: 
	Date:


	Parent / Carer’s Consent for Internet Access I have read and understood the school ‘Using the Internet and E-mail Safely’ document and give permission for my child to access the internet. I understand that the school will take all reasonable precautions to ensure pupils cannot access inappropriate materials. I understand that although the school takes reasonable precautions, the filtering of all materials accessed cannot be always guaranteed.  As a result, I agree that the school is not liable for any damages arising from use of the internet facilities. I understand that my child’s use of the internet at school will be monitored. 

	Parent/Carer: 
	Signature: 
	Date:


	Please print name: 


	Parent / Carer’s Agreement re use of social media
If I use social media, I agree to comment or post appropriately about the school.  If I have an issue that needs dealing with, I agree to come into school to discuss this with the appropriate member of staff.  If given permission to take photographs or record at a school event, I agree to only share these with my friends and only post information about my child.  I understand that the school have the right to discuss any inappropriate posts/comments with me. 

	Parent: 
	Date:




· This form will last the time your child is educated at this school unless otherwise informed.  
· This form will only be updated if there is a change to the permissions.
· Permission will cease once your child comes to the end of their time at Woodlands Extra

Woodlands Extra adopts all of Barnfields Primary Schools ICT and online policies.

Images and Videos Parental Consent Form
We are proud of the many achievements of our pupils at Woodlands Extra and there are many activities and events that our pupils are involved in. You will have seen that we often use photographs of pupils on our website, on social media (Twitter) and in our school prospectus. We also publish photographs of our pupils in our Newsletters.  This form explains the reasons why and how Woodlands Extra may use images and videos of your child. Please read the form thoroughly and outline your agreement as appropriate.

Why do we need your consent?
Woodlands Extra requests the consent of parents whilst their child attends this school to use images and videos of their child for a variety of different purposes.   Without your consent, the school will not use images and videos of your child. Similarly, if there are only certain conditions under which you would like images and videos of your child to be used, the school will abide by the conditions you outline in this form.

Why do we use images and videos of your child?
Woodlands Extra uses images and videos of pupils as part of school displays to celebrate school life and pupils’ achievements; to promote the school on social media and on the school’s website; and for other publicity purposes in printed publications, such as newspapers. 
Where the school uses images of individual pupils, the name of the pupil will not be disclosed. Where an individual pupil is named in a written publication, a photograph of the pupil will not be used to accompany the text.  If, for example, a pupil has won an award and their parent would like their name to be published alongside their image, they are able to give permission for this.
Woodlands Extra may take images or videos of individual pupils and groups of pupils to use on social media, the school website, in school prospectuses and other printed publications, such as a newsletter.  As part of our curriculum, we may take photographs of pupils to record their learning and progress. These may be used as evidence in pupil books, which are sent home at the end of each academic year. These photographs may be taken individually, in groups or with other pupils. Photographs of individuals, groups or classes may appear in these records; therefore, images of your child and other children may be incorporated into these. 

Who else uses images and videos of your child?
It is common that the school is visited by local media and press, who take images or videos of school events, such as sports days. Pupils will appear in these images and videos, and these may be published in local or national newspapers, or on approved websites. The following organisations may use images and videos of your children:
· Local Newspaper
· Sporting Events
· PTFA Events

Where any organisations other than those above intend to use images or videos of your child, additional consent will be sought before any image or video is used.

What are the conditions of use?
· This consent form is valid for the time your child spends at Woodlands Extra.
· Consent will cease on leaving the school.
· It is the responsibility of parents to inform the school, in writing, if consent needs to be withdrawn or amended.
· The school will not use the personal details or full names of any pupil in an image or video, on our website, in our school prospectuses or any other printed publications.
· The school will not include personal emails or postal addresses, telephone or fax numbers on images or videos on our website, in our school prospectuses or any other printed publications.
· The school may use pictures of pupils and teachers that have been drawn by pupils.
· The school may use work created by pupils.
· The school may use group or class images or videos with general labels, e.g. ‘sports day’.
· The school will only use images and videos of pupils who are suitably dressed, i.e. it would not be suitable to display an image of a pupil in swimwear.
· The school will take individual and class images of your child, which are available to purchase annually. 

Providing your consent
Please read the following conditions thoroughly and provide your consent as appropriate by ticking either ‘Yes’ or ‘No’ for each criteria.  The school will only publish images and videos of your child under the conditions that you provide consent for.

Refreshing your Consent
This form is valid for the entire time your child is at Woodlands Extra. Reminders for parents to update preferences will be placed onto the school newsletter annually. Consent will also be refreshed where any changes to circumstances occur – this can include, but is not limited to, the following:
· New requirements for consent, e.g. an additional social media account will be used to share pupil images and videos.
· Changes to a pupil’s circumstances, e.g. safeguarding requirements, mean a pupil’s image cannot be used.
· Changes to parental consent, e.g. amending the provisions for which consent has been provided for.
· Where you would like to amend the provisions for which consent has been provided, you must submit your request in writing to the Headteacher. A new form will be supplied for you to amend your consent accordingly and provide a signature.

Withdrawing Your Consent
Parents have the right to withdraw their consent at any time. Withdrawing your consent will not affect any images or videos that have been shared prior to withdrawal. If you would like to withdraw your consent, you must submit your request in writing to the Managers. 

Images and Videos Parental Consent Form
	Name of Pupil: 

	I provide consent to:
	Yes
	No

	Using images of my child in pupil books/journals to record learning and progress (individually and in groups)
	
	

	Using images of my child on display boards in club only.
	
	

	Using images of my child on the school website.
	
	

	Using videos of my child on the school website.
	
	

	Using images of my child on social media, including the following:
· Twitter / X
	
	

	Using videos of my child on social media, including the following:
· Twitter /X
	
	

	The local media using images of my child to publicise school events and activities (only including the organisations outlined above).
	
	

	The local media using videos of my child to publicise school events and activities (only including the organisations outlined above).
	
	

	Using images of my child in marketing material, e.g. the school brochure and prospectus.
	
	



Declaration

I, ___________________________________________ (name of parent), understand:

· Why my consent is required.
· The reasons why Woodlands Extra uses images and videos of my child.
· Which other organisations may use images and videos of my child.
· The conditions under which the school uses images and videos of my child.
· I have provided my consent above as appropriate, and the school will use images and videos of my child in line with my requirements.
· Consent is refreshed on request.
· I will be required to re-provide consent where any circumstances change.
· I can amend or withdraw my consent at any time and must do so in writing to the Club Manager, Admin and Finance Manager or Headteacher.

	Signed:

	Date:



To inform us that your address or contact numbers have changed, to make permanent changes to your provision, book extra sessions, or advise us of any changes to your child’s details, including medical conditions, please contact:
Mrs Maguire or Mrs Little on 07843051033, email Woodlandsclub@barnfields.staffs.sch.uk 
To make a formal complaint or for all invoicing and payment enquiries, please contact: 
Mrs Edensor: Admin and Finance Manager on 01785337330, email h.edensor@barnfields.staffs.sch.uk
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