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WOODLANDS EXTRA
Nursery
OFSTED registration number: 2725250
Registration Form and Contract 26-27

	Name of Organisation:
	Woodlands Extra

	Address:
	Barnfields Primary School
Lansdowne Way
Wildwood
Stafford 
ST17 4RD

	Telephone Number:
	Nursery (01785) 337327/ Manager 337336



	Child’s Start Date:
	



	Child’s First Name:

	


	Child’s Surname:

	


	Child’s Date of Birth:

	


	Child’s Gender:

	

	Child’s Primary Address:

	




	All the People Who Live with Me:

	



	First Spoken Language:
	


	Second Spoken Language, if applicable:
	


	Ethnicity:

	

	Religion:
	


	Is an Early Help Assessment (EHA) or EHCP already in place for your child? 
	Yes or No



	Is your child known to Children’s Social Care? 
(If ‘yes’, please provide a contact name and number)


	Yes or No





	Parent / Carer Details
	

	First Name: 
(Person with parental responsibility/bill payer)
	



	First Parents’ Surname:

	


	Relationship to Child:
	


	Address: (If different to child’s)
	




	Mobile Number:

	

	Place of Work and Work Number:

	


	Email address:

	

	Password for Collection and Invoicing:  

	



(If Applicable)
	Second Parent/Carer First Name: 

	

	Second Parents Surname:

	


	Relationship to Child:(Does this person have parental responsibility/bill payer?) YES or NO

	


	Address: (If different to child’s)
	




	Mobile Number:

	


	Place of Work and Work Number:

	


	Email Address:

	


	Additional Emergency Contact Name and Relationship to Child
(The names listed above will be contacted first)
	

	Emergency Contact Number:

	





	Funding Information
	

	THINK 2:
	

	30-hour Code:

	

	Parent/Carers National Insurance Number:

	

	Parent/Carers Date of Birth:

	

	Payments will be made via:
Please tick if applicable:
	

	Tax Free Childcare: please provide code:
	

	BACS:
	

	Childcare Vouchers:
	

	Student Childcare Grant:
	

	Other:
	























Fee Paying Charges

	Times
	Ages
	WEX

	Mornings (08:45-11:45) 
	2+
	£19.80

	
	3+
	£15.60

	Afternoons (12:15-15:15)
	2+
	£19.80

	
	3+
	£15.60

	All day (08:45-15:15)
	2+
	£42.70

	
	3+
	£33.30

	Each additional hour wrap-around
	2+
	£6.80

	
	3+
	£5.70

	[bookmark: _Hlk227570775]Late collection before 18:00
(Late collections more than 15 minutes after their booked session.)
	
All
	
£5.70 per 15 minutes

	Late collection after 18:00
(Late collections after 6 pm will be charged 15 minutes or part thereof. If parents are late (after 6:00 pm) in collecting their children regularly, we may look to withdraw their child’s/children’s place)
	
All
	
£15.00 per 15 minutes

	
Late invoice payment
	
All
	
£5.00 per day






































Hours Required in the Nursery

If you are choosing a school day at Woodlands, the session is 6.5 hours per day, as highlighted below. 
Any time before 8:45 AM or after 3:15 PM falls within the before and after school club. You can use your funding where needed.
Any additional hours can be added if you exceed your funded hours — please refer to the fee-paying table.
Funded Hours Only
	
	Free Funded
-
Early
 7:40 am-
8:45 am (1h 5m)
	Free Funded
- 
Morning
8:45 am-11:45 am (3h)
	Free Funded
-
Afternoon
 12:15 pm-3:15 pm (3h)
	Free Funded
-
 8:45 am-2:45 pm (6h)
	Free Funded
-
Add On
2:45 pm - 3:15 pm (30m)
	Free Funded
-
 8:45 am-4:15 pm (7h 30m)
	Free Funded
-
 8:45 am-5:15 pm (8h 30m)
	Free Funded
-
 8:45 am-6:00 pm (9h 15m)

	Monday
	

	
	
	
	
	
	
	

	Tuesday
	

	
	
	
	
	
	
	

	Wednesday
	

	
	
	
	
	
	
	

	Thursday
	

	
	
	
	
	
	
	

	Friday
	


	
	
	
	
	
	
	



Total Funded Hours Used: ______________________________


Non-Funded Fee-Paying Childcare

	
	Fee Paying –
 Early 
7:40 am-8:45 am
2y -£6.80
3y +-£5.70
	Fee Paying –
 Morning 8:45 am-11:45 am
2y -£19.80
3y+ -£15.60
	Fee Paying – 
Afternoon 12:15 pm-3:15 pm
2y -£19.80
3y+ -£15.50
	Fee Paying –
 All day
8:45 am-3:15 pm
2y -£42.70
3y+ -£33.30
	Fee Paying –
Add On 2:45 pm - 3:15 pm
2y -£2.90
3y+ -£2.90
	Fee Paying – Afternoon  
3:15 pm-4:15 pm
2y -£6.80
3y+ -£5.70
	Fee Paying – Afternoon 
 3:15 pm-5:15 pm
2y -£13.50
3y+ -£11.40
	Fee Paying 
– 
Afternoon 
 3:15 pm-6:00 pm
2y -£20.30
3y+ -£17.20

	Monday
	

	
	
	
	
	
	
	

	Tuesday
	

	
	
	
	
	
	
	

	Wednesday
	

	
	
	
	
	
	
	

	Thursday
	

	
	
	
	
	
	
	

	Friday
	


	
	
	
	
	
	
	




Lunch
Please Tick:  Menu Week 1
	
	Hot Lunch £2.30 Per Day
	Provide Own Packed Lunch

	Monday
	

	

	Tuesday
	

	


	Wednesday
	

	


	Thursday
	

	


	Friday
	


	




Please Tick: Menu Week 2
	
	Hot Lunch £2.30 Per Day
	Provide Own Packed Lunch

	Monday
	

	

	Tuesday
	

	


	Wednesday
	

	


	Thursday
	

	


	Friday
	


	




**If your child will be absent on a booked hot lunch day, please get in touch with Mrs Fewtrell 01785 337336 before 9:30 am to receive a refund for the hot lunch scheduled for that day**

	MEDICAL INFORMATION

	Doctor's Name and Address:




	Dentist Name and Address: Children should go to the dentist when they get their first tooth or from 1 year old, whichever comes first.  NHS dental services are free for all children under 18. 



	Name of Health Visitor:





	Medical - Please use this box to advise us of any medical conditions, disabilities or special educational needs your child may have (including any medicines that are regularly taken) or write ‘none’ if none apply: 










	DIETARY AND FOOD ALLERGIES

	Please use this box to advise us of any food allergies or dietary requirements your child has, or write ‘none’ if none apply: 
	







	CONSENT TO TREATMENT

	Due to regulations regarding health and safety, we require parents/carers' permission in an emergency situation to consent to the treatment of their child by persons in the medical profession. e.g., if the need arises for us to take your child to the hospital or to the doctors in your absence.

Signed:                                                                                            Date:

Print Name:




	TERMS AND CONDITIONS 



	Payment due dates:


	All invoices will be emailed to parents and carers at least seven days before they are due. Payments must be made by the 1st of each month for the upcoming month. If the 1st falls on a bank holiday or weekend, payments will be due on the next working day. Payments can be made online via bank transfer, Tax-Free Childcare, Childcare Student Grant, or vouchers.   Any invoice not paid on time will incur a £5.00 late fee per day until the invoice is fully settled. 



	Notice period required:

	One month.

	Charges due to absence, holidays and all other school closure periods:
	If a child is unwell, no refund will be provided for sessions that are not attended. If a child is absent during term time due to a family holiday, and one month’s notice is given, there will be no charge for the sessions missed during this period.  Inset days will not incur any charges. For all other school closures where advance notice has been given, such as strike days, you will not be charged for any sessions you had booked for that day. However, if notice cannot be provided—for example, on snow days—charges will still apply.



	PARENT/CARER AGREEMENT

	I agree that the information I have given in this pack is correct and up to date. I agree to notify Woodlands Extra of any changes to this information.  I, the parent/carer, agree to the terms and conditions set out in this pack and agree to provide the required notice periods of any changes I wish to make to my provision. I also agree to share any information with the setting that is relevant to the care of my child.

Signed:                                                                                            Date:

Print Name:




	SETTING AGREEMENT

	We agree to the terms and conditions set out in this pack and agree to provide reasonable notice periods of any changes/price increases we may need to make in the future. We agree to share any information relevant to the care of the child and to comply with all the requirements of our registration.

Signed:                                                                                               Date:
(On behalf of Woodlands Extra)

Print Name: 




If you have any questions, concerns, or would like more information about anything, please contact the nursery on 01785 337327 or email t.fewtrell@barnfields.staffs.sch.uk.
Please sign and date below to confirm that you have read the policies and procedures available on our website. If you would prefer to receive them via email, please feel free to ask. Please note that all invoices must be paid within 7 days of receipt. Additionally, by signing, you also permit us to contact you regarding relevant matters.

Signed: 		Date: 	

Name: 	

Child’s Full Name: ____________________________________________
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